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IMBRASSUIt Iffit Chief, lints©* mxUim 
0.14 Libraries 
Chief, flocunwat Sivteioa 

SUSJMM? s IbTKR^'eiotnt of Q&euraedts STo® Outside Ageusia® 


1. U» 0CS5 reapoaaiailtty of dealing with outside agencies to service 
CIA. raqueets is ladaarily aaaigred to tbs Lialeoa Division as part •• *f its 
official Edsaioa. 

2. The CIA Library it roup Ksaibl* under the direction «d guidance o: the 
Liaison Division fox 1 the routine parocur*jB«st of dacuaeata fro® outsi te agoudas 
far CIA requesters. Insarurfr so aeet ail domxm&te recslved from outside 
agencies ate indexed sad filed tb ■fee OfJh Ubmry, the great severity of rc- 
quest# caa be satisfied by the Library either by l o a n i n g tbs desired document 
to the re<fuester or by reprtMkfteiag & «®y for bin* If the docueent *. or -aiciv- 
fiLft) is set in file and cutraot be identified and located ia DOR* tho- library 

la responsible for obtaining it through the r egular chsad free the aj®SR 3 pri*.te 
outside agency. Such channels have bees ootatoliahed for library re© lar 
procurement by the idadson Stvieim. If tJ« library does not have a regain' 
charnel, or ia uanhie- for son* ettiasr reason to service e request on the <sut- 
Sida agency, the liaison OlrtaicMi will give- the aaceaaary assistance ud 
tabe what action is needed to e*t* bliafa the necessary channel and satisfy 
the requester. 

3* s&en aew aerie# of 4oet*a**tes ere guested m a cunidouing beats, 
the 3ocwa«jt Division will awaally be designated as the receipt point * 
fam the library nr the liaison Mvieien sail request the outside agetoy to 
send such documents to the Pocusaew; &irioic*i md advise the imuasmb I iviaior 
of the doeuawrt® involved as well m the specific CIA requester so that proper 
distribution can be mde. 

k, Ibe Bocuasat Sivisiao 1# responsible for servicing CIA vsqpwrai for 
changes in Ife* aasber of - copies of tocueants regularly being received tjad 
dlaaeraiaa ted. 2>e liaiaoo Di vision will assist or txuce what action is re- 
paired to establish a dhmmk if tin ttocasaant Division ia tstaaM.# to service 
such & request. 

5. 2*1 Document Si vision is *3 so rosj-ossihle for handling CIA reg res ts 
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6* Uhe administrative jpreee&sree to <au nry out the shove reeoaa, jiMXitto; 
will be coordinated by the Mat*#» lavir-loo with the OA library and the 

7* iaMvUbmX saeafcara of OCR ar® retpeswibl* tor accepting ref lests 
for OCR Monrice evea though sot their specific reesowibiliV m& for peseta- 
snefe roipasts bo the appropriate unit fbr MS is a service arfaai*at: ; 

and onr reqpeitero aaet receive touarteoue, psroeapt awd aiaaaingfal xt» : ^mses to 
tbeir roqpeeti — we ere ail reeponetbl® for that. 



25X1 A 


Ibatributloot 

1 * m 

x -* If 

1 * so 
1 - tm/ m 


Approved For Release 2001/03/02 : CIA-RDP67-00896R0001 0007001 5-1 


lOUt 





